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Note: This document is intended for informational purposes only 
and does not constitute legal advice or an opinion on any issue.

2

COVER NOTE FOR TEMPLATES

This template is part of a group of templates intended for informational purposes only (the “Templates”).  It does not constitute legal advice or an opinion on any issue.

Readers are reminded that the law changes and develops.  The information in the Templates is current to June 24, 2022.

Example Documents Only

The Templates are examples of documents that employers might use in specific circumstances.  

For example, the termination letter template is for an employee:

· who has a legally enforceable agreement with their employer limiting their termination notice to the minimum amount required under the British Columbia Employment Standards Act (the “ESA), 
· is being terminated on a without cause basis, and 
· is not being offered any additional payments in exchange for signing a release.
· Likewise, the employment agreement templates contain basic clauses compliant with the ESA.  They do not contain customization or certain clauses such as protection of intellectual property rights and restrictive covenants e.g. non-competition.

The language in the Templates are also not interchangeable and readers should not “mix and match”.  For example, the clauses protecting of intellectual property rights in the volunteer agreement templates are not as robust or comprehensive as an employer may want for an employee or independent contractor.

Implementation

Readers should be careful when using the Templates as a starting point for their own documents.

Readers should seek independent legal advice before preparing their employment related documents, especially at the start of employment relationship e.g. employment contracts, and at the end of the relationship e.g. termination documents.

There are several reasons for this, including but not limited to:

· The Templates are only for informational purposes and are not legal advice

· The Templates provide general examples for specific scenarios only (e.g. see above)

· Employment documents should reflect the unique nature of each workplace

· Improperly drafted employment documents could lead to employers being liable to their employees 

· Because of the power imbalance between employers and employees, and that employers prepare employment documents, courts hold employers responsible for preparing legally enforceable documents.  If there is any ambiguity in an employment document, favourable interpretation will be found in favour an employee.

[Insert Logo Here]
Full and Final Release
IN CONSIDERATION of the sum of $[Amount], less required statutory deductions, the receipt and sufficiency of which is hereby acknowledged, [EMPLOYEE LEGAL NAME] (the “Releasor”) on behalf of themself, their heirs, executors, administrators, agents and assigns, hereby remises, releases and forever discharges [EMPLOYER FULL LEGAL NAME], its parent, subsidiary, related and affiliated companies and entities, and their respective officers, directors, shareholders, partners, managers, employees, and agents, and their heirs, executors, administrators, successors and assigns (collectively the “Releasees”), of and from all manner of action, causes of action, proceedings, suits, debts, contracts, claims, complaints, demands, damages, costs and expenses, of any nature or kind whatsoever, that the Releasor now has or at any time in the future may have against the Releasees, whether at law or in equity, or under any statute, including, but not limited to, the British Columbia Employment Standards Act, the Canada Labour Code, the British Columbia Human Rights Code, the Canadian Human Rights Act, and Division 6 of the British Columbia Workers Compensation Act (Prohibited Action Complaint), in any way arising or resulting from any cause, matter or anything whatsoever existing up to and inclusive of the date of this Release, and without limiting the generality of the foregoing, relating to or arising out of:
a. the employment of the Releasor by the Releasees;
b. the termination of the Releasor’s employment with the Releasees, whether by resignation or otherwise; 
c. and the loss of benefits of any kind, including but not limited to pension, insurance, medical, benefits sponsored or contributed to by the Releasees. 
THE RELEASOR UNDERSTANDS AND AGREES that this is a compromise settlement of a disputed claim and is not to be construed as an admission of liability by the Releasees.
THE RELEASOR UNDERSTANDS AND AGREES that the purpose of this Release is to make a full, final and irrevocable settlement of any and all claims which are the subject matter of this Release. 
THE RELEASOR UNDERSTANDS AND AGREES that for the consideration stated in this Release, the Releasor will not make any further claim or take any proceedings whatsoever, including but not limited to court proceedings and administrative proceedings against the Releasees or any other person, or legal entity who might claim contribution or indemnity from the Releasees, in respect of matters which are the subject matter of this Release. 
THE RELEASOR UNDERSTANDS AND AGREES that the Releasor shall indemnify and save harmless the Releasees from any liabilities, obligations, and costs resulting from any claims which Canada Customs and Revenue Agency or Employment Insurance Commission may have with respect to any payments made to or on behalf of the Releasor.
THE RELEASOR AGREES that this Release is strictly confidential. The Releasor will not disclose the terms of settlement and the contents of this Release to anyone, except (to the extent necessary) the Releasor’s spouse, legal and financial advisors, or as required by law. 
THE RELEASOR ACKNOWLEDGES that the Releasor has read this Release, understands its contents, and has had an opportunity to obtain independent legal advice with respect to the Release.
IT IS UNDERSTOOD AND AGREED that the terms of this Release are contractual and not a mere recital.
Signed on the ___ day of ________________, 202_ at ________________________, British Columbia

	Executed by [EMPLOYEE LEGAL NAME] in the presence of:
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[EMPLOYEE LEGAL NAME]


