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Note: This document is intended for informational purposes only 
and does not constitute legal advice or an opinion on any issue.

COVER NOTE FOR TEMPLATES

This template is part of a group of templates intended for informational purposes only (the “Templates”).  It does not constitute legal advice or an opinion on any issue.

Readers are reminded that the law changes and develops.  The information in the Templates is current to June 24, 2022.

Example Documents Only

The Templates are examples of documents that employers might use in specific circumstances.  

For example, the termination letter template is for an employee:

· who has a legally enforceable agreement with their employer limiting their termination notice to the minimum amount required under the British Columbia Employment Standards Act (the “ESA), 
· is being terminated on a without cause basis, and 
· is not being offered any additional payments in exchange for signing a release.
Likewise, the employment agreement templates contain basic clauses compliant with the ESA.  They do not contain customization or certain clauses such as protection of intellectual property rights and restrictive covenants e.g. non-competition.

The language in the Templates are also not interchangeable and readers should not “mix and match”.  For example, the clauses protecting of intellectual property rights in the volunteer agreement templates are not as robust or comprehensive as an employer may want for an employee or independent contractor.

Implementation

Readers should be careful when using the Templates as a starting point for their own documents.

Readers should seek independent legal advice before preparing their employment related documents, especially at the start of employment relationship e.g. employment contracts, and at the end of the relationship e.g. termination documents.

There are several reasons for this, including but not limited to:

· The Templates are only for informational purposes and are not legal advice

· The Templates provide general examples for specific scenarios only (e.g. see above)

· Employment documents should reflect the unique nature of each workplace

· Improperly drafted employment documents could lead to employers being liable to their employees 

· Because of the power imbalance between employers and employees, and that employers prepare employment documents, courts hold employers responsible for preparing legally enforceable documents.  If there is any ambiguity in an employment document, favourable interpretation will be found in favour an employee.
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This Volunteer Agreement (the “Agreement”) is dated for reference: [Date]

VOLUNTEER AND RELEASE AGREEMENT - Staff
BETWEEN: 
[Organization Name] located at [address] 
(the “Organization”),
AND:

[Volunteer Name] with a residence at [address] 
(the “Volunteer”, and together with the Organization, the “Parties”)

NOW THEREFORE, in consideration of the Organization providing this volunteer opportunity, resources, space, experience and training as may be required, the mutual covenants and promises contained herein, and for other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties agree as follows:

1. Volunteer Duties

The Volunteer agrees to perform the duties set out in Schedule “A” (the “Duties”) without payment or compensation of any kind whatsoever or expectation of payment or compensation.  

The Volunteer acknowledges that a pre-condition to performing some Duties may be the Organization being satisfied, in its absolute discretion, with the results of a background check, including criminal record and references. 

2. Term

The term (the “Term”) of this Agreement will start on [date] and will end on [date], unless terminated earlier by either Party under this Agreement. 
3. Compliance with Policies
The Volunteer agrees to comply with the Organization’s policies and procedures, as may be amended from time to time.  This includes, but is not limited to, performing the Duties in an ethical and professional manner, meeting the Organization’s standards, and abiding by all applicable laws.
4. Collection of Personal Information

The Volunteer acknowledges that the Organization may collect, use and disclose personal information about the Volunteer (including video, audio, computer and other electronic data) in accordance with applicable privacy laws. 

5. Confidential Information

The Volunteer acknowledges that the Volunteer may obtain knowledge, or become aware of, confidential information relating to the business, affairs, and operations of the Organization while providing the Duties (the “Confidential Information”).
The Volunteer agrees, during and after the Term, to maintain and protect the confidentiality of all such Confidential Information and to not use or disclose such Confidential Information to any other person or entity. 
6. Intellectual Property

The Volunteer agrees to assign and does hereby assign to the Organization all right, title and interest, including all copyright, patent, design, trademark and other registrable intellectual property rights, in and to all works (whether copyrightable or not), and any intellectual property or other rights therein, that is created, developed or acquired by the Volunteer in, or in connection with, the performance of their Duties under this Agreement (the “Work Product”).
The Volunteer waives any and all moral and other rights in any Work Product or any other intellectual property created, developed or acquired in the performance of the Duties for the Organization.

7. Insurance and Medical Coverage
As the Volunteer is not an employee or worker, the Volunteer is not covered by the Organization’s WorkSafeBC coverage.  The Volunteer is responsible for their own insurance and medical coverage, unless otherwise agreed by the Parties in writing.

8. Indemnification

The Volunteer will indemnify and save harmless the Organization against all losses, expense, damage and/or penalties, together with all legal fees incurred to deal with any claim, demand or other liability arising out of the Volunteer’s performance of the Duties.
9. Release and Limitation of Liability

THE VOLUNTEER AGREES TO WAIVE CERTAIN RIGHTS BELOW.  
VOLUNTEER INITIAL (OR initial of parent or guardian of volunteer if volunteer is under 19 years old): _______
As a condition of this Agreement, and in consideration of the Organization allowing the Volunteer to volunteer with the Organization under the terms of this Agreement, the Volunteer does for themself, their heirs, and their executors, administrators, successors and assigns (collectively, referred to as the “Releasor”), forever release, discharge the Organization, its affiliates and their respective directors, officers, employees, agents and assigns (collectively, referred to as the “Released Parties”), from any and all actions, causes of actions, contracts (express or implied), claims and demands, suits, debts, sums of money, expenses, costs and claims of any kind and nature whatsoever, at law or in equity (the “Claims”), which against the Released Parties, the Releasor ever had, now has, or can hereafter have by reasons of or existing out of any causes related to or arising out of or in connection to the performance by the Volunteer of the Duties under this Agreement, or in any way related to or arising in connection with this Agreement. 
10. Termination

While either Party may terminate this Agreement immediately upon providing the other Party with written notice of their intention to terminate this Agreement, both Parties will make best efforts to provide advance notice of termination.

Upon termination of this Agreement, the Volunteer will immediately deliver to the Organization any and all Confidential Information, Work Product and property belonging to the Organization in the Volunteer’s possession or control.

11. Nature of the Relationship

The Volunteer is not an employee, and the performance of the Duties does not constitute employment or a promise of future employment.   The Volunteer cannot bind the Organization and will not represent to anyone that they are authorized to enter into an agreement on behalf of the Organization.
12. Governing Law
This Agreement is made and will be interpreted in accordance with the laws of the Province of British Columbia and the parties agree that the courts of British Columbia have exclusive jurisdiction with respect to any disputes arising under this Agreement. 
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13. Counterparts

This Agreement may be executed in any number of counterparts and by electronic means, each of which will be deemed to be an original and all of which when taken together will be deemed to constitute one and the same instrument.  Delivery of an executed counterpart of this Agreement by facsimile or electronic means will be equally effective as delivery of a manually executed counterpart thereof.
IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed by their duly authorized representatives. 
[ORGANIZATION]
Per: 
________________________



Date:
_____________________


[Name and Position of Authorized signatory]
VOLUNTEER
______________________________



Volunteer Name:
______________________________

Date:
_____________________

Volunteer Signature:

______________________________



Witness Name:

______________________________

Date:
_____________________

Witness Signature:

If Volunteer is a minor (under the age of 19), the following must also be completed by a parent or legal guardian
I certify that I am the parent or guardian of [Volunteer] and have the right to consent to their participation in this Agreement, which includes agreeing to the Release and Limitation of Liability that I have agreed to on their behalf.
______________________________



Parent/Guardian Name:

______________________________

Date:
_____________________

Parent/Guardian Signature:

______________________________



Witness Name:

______________________________

Date:
_____________________

Witness Signature
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Schedule A: Duties

The Volunteer’s duties and responsibilities will be;

a. XYZ

b. XYZ

c. XYZ

and such other duties and responsibilities as the Organization may assign.
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